Creating a New Proof Template in Camlynx
· Open Camlynx
· On the right hand side of the screen, you should see a template in green under “Template #1”  

· To create a new template, it doesn’t matter which template is listed, just right click in the open space below where the template would normally preview
· This will take you to the template builder

· Click on File>New, then File>Save As to name your template

· Then click on Edit>Template size and either select one of the listed sizes (ID or full page) or click custom and enter the width and height of your template
· Next, click on the blue button at the top that displays a “+” sign and a piece of paper

· This will open a drop-down menu of item choices 

· Select Image
· Enter a name for this node, ie, “background,” and click OK

· The image tools box will appear 

· Double-click in the filename space to bring up a “browsing” window to find your proof background
· Highlight and click OK
· Using the small white squares around where the jpg file has appeared at the upper left corner, stretch the image to cover the template size (indicated with thick black lines)
· If the proportions are not quite right, you can click the box next to “stretch” in the image tools box to stretch over the template space
· Next, you will want to add the variable student image  

· Click the “+” paper (add object) button again and select image  
· Name this node

· Double click the filename space to browse for a sample “placeholder image.  In the graphics folder of CL is a file named “.8crop.bmp” or “siscrop.bmp.” You can use either one of those
· On the Image tools box, you will need to select which field to pull the image name from for the individual.  Click on the down arrow and scroll to “Image Name”

· You can also select other options to apply to the image such as B&W, Sepia, “Use mask or frame,” stretch or auto crop.  Experiment to see what works best for your final product
· Move the actual image that has now appeared in the upper left corner to where you want it to be, and use the white boxes (handles) to adjust the size
· These steps can be repeated for adding as many copies of the student image that you would like
· To add text nodes, click on the add object button and select text  

· Enter name of your text node (ie “student name”)

· In the text tools box, select the desired field from the drop down menu

· Select font, size.  Tip:  to make sure any name fits the space, no matter how long or short, select “auto” at the very top of the list of available font sizes
· The text node will have appeared at the upper left hand corner of your template.  Move and size as desired

· Repeat the above steps for as many text nodes as you want to add to the proof

· When you are finished designing the proof sheet, click on file>save, then file>exit

· Back in the main Camlynx screen, click File>Refresh Template List.

· Your template will now be available in the list of templates.  You can access it by left-clicking on the template already selected in green under “Template #1”

· To preview, make sure the button under “preview” is green by clicking on it
· The template will only preview when you have at least one image saved to a data file
